TlopsaoK TiepeaaUss AOKYMEHTOB GyXrailrepeKoro yueTa i el pi CcMeHe PYKOBOJIHTENA, IJ1asHoro Gyxramrepa
—

Ne Onucanne nepeganHod nagopmanun KoanuecTBO
n/m B 2JIEKTPOHHOM BHJIe
|
1
2
3
-
3. Cenyrolue 3IeKTPOHHBIC HOCHTEH, Heo6X0IMMEIe st pabOTEL:
_
Ne Onncanme JIeKTPOHHBIX HOCHTe e Koanyecrso
n/n
1
2
3

(Tounoe onucaHue ceHdoB M MECT WX

4, Kmouu or celdos:

DACIIOIOXKEHHNS)

5. Cnejyronye mevyaTti ¥ MTaMIIbL:

Ne OunHcanye ne4yaTed H LITAMIOB KonanuyecTBO ]
n/n

1

2
3

5

6. Cre/iyrolie 4eKOBBIC KHIKKH:
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Mopsnok nepeaaun noxymenTon Oyxrantepckoro yuera n nen TIpH CMEHE PYKOBOJHTENS, MIABHOM Gyxramrepa

HaHMEHOBaHHe yqpemz:eﬂnﬂ,

Homepa
HEHCIO0JIb30BAHHBIX
Y€KOB B Y€KOBOH KHHKKe

BbBIJaBIIIEro Y€KOBYIO KHHIKKY

1
2
3

E]E:i: -

Hosenena cnenyromas HHQOpMaIHsI o npobieMaX, HepeleHHbIX nenax,

BO3MOXKHBIX MITH HMEIOITUX MECTO IIPETEH3UAX KOHTpOHpr}OHIHX OPraHoB U UHBIX
AHAJIOTHYHBIX BOIIpocax.

B mponecce I€pelain  OKYMEHTOB W JeNl BBISBIICHEL CIIEYTIOIIHE
CYLIECTBCHHBIE HENOCTATKH W HAPYLICHHUS B OpraHM3aliu paboThl 110 BEAEHUIO
ydera:

Hepe,z[aIOH_[HM JIUIIOM OaHbI CIICOYIOIIHE IIOSCHEHUS

Homonuenus (mprMeganms, PEKOMEHIANY, TIPEIOKEHHS):;
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Hopanok nepenaun fokymenton OYXranTepekoro yuera u en TIpH CMEHE PYKOBOTHTENSA, TIIABHOIO Gyxramrepa

[punoxenus k aKry:

1.

2.

3.

Iomnucy mum, cocrasuBImIX aKT:

Ilepenan:

(1OIDKHOCTS) (moxamuce) (bamunys, vrHIHATED)
Ipurs:

(IOMXHOCTE) (moammce) __(bamunmg, WHUIIHAIIE)

IIpencenarens xomuccnn:

(IOJIKHOCTR) (moammce)

(bamunus, 15050500056:9080)

Ynens! xomuccun:

(IOIKHOCTE) (momuce)

(IomKHOCTS) (moamnuce)

(bamumms, HHUITHAIEI)

(bamunus, 5050500052009 )

IpencraBurens oprama, OCYIIECTBILIIOIEr0  (DYHKIMM W IT10JHOMOYMS

YYPEIUTELS:

(IOIKHOCTE) (mojmuce)

(bamumus, HHHUITHATIHT )

Ob6opot nocnexsero nucra

B Hacrosmem axre [IPOHYMEPOBAHO,
[I€9aThIO JIUCTOB.

(HOJDKHOCTE IIPEACENIATENS] KOMUCCHH)

IIPOIIHYPOBAHO M 3aBEpeHO

(noonucs) (bamumns,

HHUIIHATIB)

« » 20 T.

ML.IT.
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ann,uox BBLAAYH TIOJ OTHET JICHEHCHBIX CPEeACTB, COCTABNEHHA H NPEICTABNEHHS OTUETOB NMOAOTYETHBIMH THLIAMH

B CIYXEOHYIO KOMAaHIMPOBKY B COOTBETCTBHM C PacTIOpPSAMTENLHEIM aKTOM
PYKOBOIMTELS.

2.7. ABaHcEhI Ha Pacxomsl, CBS3aHHBIE co CITY>KeOHBIMU
KOMAHIMPOBKAMY, IEPEUUCIIIOTCS  HA  GAHKOBCKHE 1e0eTOBBIE  KapThI
COTPYIHHKOB.

2.8. It momyuenns neHexHbIX CPEACTB 10N OTYeT paboTHHUK odopmiser
TIHCEMCHHOE 3a5BIICHHE C YKa3aHHEM HA3HAYECHHS aBaHca, pacuera (000CHOBaHHs)
Cro pasMepa u CpoKa, Ha KOTOPEIH OH BBINAETCH. Dopma sasgBieHus npusenena s
TIPHIOKCHUN K HacTosimeMy [Topsxy.

2.9. Ha 3assienun paboTHHKa YIIOTHOMOYEHHOE  [IOJIKHOCTHOE JIHII0
IIPOCTABIISIET OTMETKY O HATHUHUH (orcyTcTBuM) Ha TEKYIIYIO JATy 3a10J)KEHHOCTH
II0 paHee BEBIJAaHHBIM aBaHCAM. ITpr Hamuuuu 3a PabOTHUKOM 3a0IKEeHHOCTH
YKa3bIBAalOTCSA €€ CyMMa M CPOK OTYeTa o BBIIAHHOMY aBaHCy, CTaBATCS 1aTa U
HOAIHUCE  YIIOMTHOMOYEHHOro Jmna. Ecim 3al10JDKCHHOCTH HET, Ha 3asBJICHHH
ACTACTCA OTMETKa «3aq0/IKEHHOCTE OTCYTCTBYET» C yKa3aHWeM naThl Wu
[IPOCTaBIEHHEM MOJITHACH YIIOTHOMOYESHHOIO JHIA.

2.10. PyxoBomurens B Teuenue JABYX pabodux mueii paccMaTpuBaeT 3asBIICHHE
1 YKa3bIBAET Ha HEM CYMMY BBIIABAEMbIX (mepeunciseMsrx) oy oTuer paboTHHKY
ACHEHBIX CPENICTB ¥ CPOK, HA KOTOPEIH OHH BBIAFOTCS, CTABUT MIOATIUCE | JIATy.

2.11. Brigaua (HepetmcneHHe) ACHEKHBIX CPENCTB IO OTYET IIPOU3BOIUTCS
IIpH yCIIOBHH, YTO 3a IIOMOTYETHEIM JIAIIOM HET 3a[JO/DKEHHOCTH I10 J[€HEKHEIM
CPEACTBAM, 110 KOTOPHIM HACTYIIHIT CPOK MpeNCcTaBIeHHs OTYEeTA.,

2.12. Tlepenava BEIMAHHEBIX (mepeuncneHHEX) mon oTyer JACHEXHEIX CPEJCTB
OIHHUM JIMIIOM JPYIOMY 3allpelaercs.

2.13.B  HMCKIIOYHTENBHEIX ClydaiX, Korja pabOTHHK ¢ paspelreHus
PYKOBOIMTENS NPOM3BEN OIUIATY DACXOJOB 3a cyer COOCTBEHHEIX CpefCTB,
TIPOM3BONUTCS BO3MEIEHHE TAKAX PACX0moB. OCHOBAHMEM AL 3TOrO SIBJISETCS
aBaHCOBBIA OTYET paboTHHWKA 00 H3PacXONOBAHHEIX CPENCTBAX, yTBEPIKIEHHBI
PYKOBOIHTEIIEM, C IPHIOKEHAEM TIONTBEPK TAFOIIAX JOKYMEHTOB,

3. HOpHHOK NnpeacraBJIeHHA OTYETHOCTH MOAOTYETHBIMHU JHIIaAMH

3.1.ITo uspacxomoBaHHBIM CYMMaM  NIONOTYETHOE JIMLO TIpeCTaBIser
ABAHCOBBIH  OTYET ¢  NpUIOKEHHEM AOKYMEHTOB,  IIONTBEPKAAFOIIHX
MPOU3BENICHHEIE PAacXONbl. JIOKYMEHTHI, IIPHIOKEHHEE K ABaHCOBOMY OTYeTYy,
HYMEPYIOTCS IIOJOTYETHBIM JIMLIOM B HODSIIKE HX 3AMHCH B oTuerTe,
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HOPS{I[OK BBIAYH O OTHET JEHEIKHBIX CPCACTB, COCTABNEHUS H NpeCTaBNEHHA OTICTOB MONOTHETHRIMH JIHLIAMH

3.2.0t9er mo pacxomam Ha aIMUHHCTPATHBHO-X03SICTBEHHbIE HYX Bl
HPENCTABIACTCS OAOTIYETHEIM JIMIIOM He IIO3HEE OKOHYAHUS YCTAaHOBJIEHHOTO
PYKOBOZIUTENEM CPOKa, Ha KOTOPEIH GBITH BBIIaHbI I€HEXHEBIE CPeJICTRA.

3.3. Orger mo KOMaH/IMPOBOYHBEIM pacxojam IIPEACTaBIsACTCS PabOTHHKOM B
CPOK, YCTaHOBICHHbIH PYKOBOZHTENEM, HO He TI03/1Hee Tpex pabounx mHeit co jqus
BO3BPAIICHHS U3 KOMaHUPOBKH.

3.4. lomxHocTHEIe THIA, OTBETCTBEHHbIE 33 0(OpPMIEHHE COOTBETCTBYIOLIHX
(aKTOB X03sgHCTBEHHOI PKUSHH, TPOBEPSIOT MPABUIBHOCTE O(OpPMIEHHs OTYerTa,
Halu4le  [MOKyMEHTOB, HOATBEPXKIAOIIMX  MPOU3BEICHHEIE Pacxopl,
00OCHOBAaHHOCTE pacxoMoBaHMs CPE/CTB.

3.5. Bce mpumaraemsre x dBAHCOBOMY OTYeTYy NOKYMEHTBI ZOMKHBI GEITE
ODOPMIIEHEI B COOTBETCTBHU ¢ TPEOOBAaHMSIME  3aKOHOMATEIECTRA P®: ¢
3allONHEeHIEM HEOOXONMMBIX Ipad, yKasaHHeM PEKBH3UTOB, HAIMYUEM IIOATIHCEH U
T,

3.6. IIpoBepennbIii oTveT YTBEPXKTIACT pykoBoauTens. Ilocne 5Toro oryer
IPUHHUMAETCS K yYeTy.

3.7. IlpoBepka u yTRep:k teHue dBAHCOBOTO OTYETa OCYIIECTBIISIOTCS B TeUESHHe
3-x pabounx nHeH mocie TIPEACTABICHUS OTYETa ITOJOTYETHBIM JIHIIOM.

3.8. CyMMBI npeBbimenms HPUHATBIX K YyYETY PacXomoB MOJOTYETHOIO JIuna
Hall paHee BbIIaHHBIM aBaHCOM (CyMMa YTBEPKICHHOTO IIEpepacxo/a) B TeUeHue 3-
X paboumx nHel (Ipy HaTHIHK CPEACTB Ha CHETe yUPeRICHNs) IepeIHCIIOTCS Ha
OaHKOBCKHE KapThl COTPY/IHHKOB.

3.9. Ocrarox HEUCITIOIB30BAHHOTO aBaHCa BHOCHTCS MIOTOTYETHEIM JIMIIOM He
IIO3NHEE NHS, CIEIYIOIIEro 3a JHeM YTBEPKICHUS PYKOBOAUTEIEM OTYETA.,

3.10. Ecmu pabothuk B YCTAHOBIICHHBIN CPOK He NPENCTABUI OTYET HIH He
BO3BPATHI OCT4TOK HEHCIONB30BAHHOIO aBaHCa, paboromarens wMmeer IIpaBo
YACPKATh U3 3apabOoTHOMH mIaTe! paboTHIKA CYMMY 38J{0JDKCHHOCTH I10 BBIAAHHOMY
aBaHCY ¢ coOIIOneHHEM TpeOOBaHMH, yCTaHOBIIEHHBIX CT, CT. 137 m 138 TK P®.

3.11.Ilpu  yBombHeHUH paboTHUKA, HMeromero 3aI0JDKEHHOCTh 1O
IIOZIOTYETHBIM  CyMMaM, OCTATOK 9TOH 3a[JODKEHHOCTH  yIEpKUBAETCS W3
NPHUYATAIOIUXCS [IPU YBOJIbHEHHH PaboTHHKY BhITITAT,
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ITpunoxenne Ne 11
K YYeTHO’ MTOJIuTHKe
IULS Lelieid OyxranTepcKkoro ydera

HOpSﬂIOK BbIJAYH MO OTYET ACHEKHBIX AOKYMEHTOB, COCTABJICHHS H
NpeacTaBJIeHHs] 0TYETOB MOJOTYETHBIMM JTHIAMH

1. O0uxHe moJs1okeHHsT

1.1. Tlopsinox  ycramasmusaer TIpaBWJia BBIJAYH IIO0A OTYET J[€HEKHEIX
JOKYMEHTOB (OKYMEHTOB, O(GOPMIEHHEIX B OyMasKHOM BHIE), COCTaBJICHHS],
TIPEACTABIICHUS, IPOBEPKH M YTBEPHKIEHUS OTIETOB 06 Hx HCIIOJIb30BAHUH,

2. HOpH,[[OK BbIJAYH JEHEMXHBIX AOKYMEHTOB IO/ OTYeT

2.1. Iomyyars nerexHbIe AOKYMEHTEI UMEIOT IPAaBO pabOTHUKHM, 3aMelIarolie
HOJDKHOCTH, KOTOPEIE ITPUBENCHBI B IIepedHe, YTBEPXKIAeMOM Paclops UTeNbHEIM
aKTOM PYKOBOIHTEIIS.

2.2. Brlgada moy oT4eT MeHeKHBIX AOKYMEHTOB IIPOM3BOJHUTCS M3 KACCHI IO
PAaCXONHOMY KacCOBOMY OpIEPY C HAIIIUCBIO «(hOHIOBEIN» HA OCHOBAHMHU
THCEMEHHOI'0 3aABIICHHS [TOTyYaTelIs.

2.3. B zasBienuu o BBIIa49€ NCHEXHBIX JIOKYMEHTOB IIOX OTYET IOJIy4YaTelb
YKa3bIBa€T HaWMEHOBAHHE, KOJIHMYECTBO H HasHa4YeHHe NEHEKHBIX NOKyMEHTOB,
DopMa 3asBIeHHS IIPHUBEJICHA B IIPHIIOKEHHH K Hacrosmemy Ilopsaky.

2.4. Ha 3asBiaenun paboTHHKA YIOJIHOMOYEHHOEe JODKHOCTHOE JTUIIO JleaeT
OTMETKY O HaJIM1HK Ha TEKYUIYIO JaTy 3aJ0/KeHHOCTH 34 TIOJTy4aTeIeM 110 paHee
BOUIAHHBIM  €MY [IEHEXHBIM JIOKYMEHTAM. [lpy Hamuumm 3amomxeHHOCTH
YKa3bIBalOTCs] HAMMEHOBAHUSI U KOJIHUYECTRO ACHEKHBIX IOKYMEHTOB, 38 KOTOpEIE
PabOTHHK He OTYHTANCS, a TaKsKe CPOK OTH€Ta 0 HUM, CTABSITCSA MaTa W MOIIIHCEH
YIIOJIHOMOYEeHHOT0 Jtuna. Ecimu 3anomkensocTi HCT, Ha 3a5BJIEHUH TIPOCTABISIETCS
OTMETKa «3a0JDKeHHOCTH OTCYTCTBYeT» C yKa3saHHEM .HaTl W IIOIIHCH
YIIOJIHOMOYEHHOI'O JIMIIA.

2.5. PyKOBOJIMTEIIb B TeueHHe JIBYX pabounx nHei paccMaTpHBaeT 3asABICHUE U
YKa3bIBA€T Ha HEM HAWMEHOBAHHS, KOJIMIECTBO, CYMMY BBIIaBA€MBIX IIOJ] OTYET
PabOTHUKY [eHEeKHBIX AOKYMEHTOB, CPOK, Ha KOTOPBIA OHH BBIZAIOTCS, CTABHT
TOJITUCE U Jary.

2.6. Belaga oy OTYET MeHEIKHBIX AOKYMCHTOB [IPOM3BO/IUTCS IIPU OTCYTCTBHH
32 MOJIOTHETHBIM JIHLOM 33[0JDKEHHOCTH 110 JIeHEKHLIM AOKYMEHTaM, 110 KOTOPBIM
HACTYIIMII CPOK IIPENICTABICHUS OTYETA.,
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HDDRI[OK BBIAAYH 1o 0T4eT OCHCHKHBIX JOKYMEHTOB, COCTABNGHHS H OPEJCTABIEHHS OTYSTOR MOOOTYETHRIMH JTHUAMH

2.7. MakcuMams eI CPOK  BBINAYM JICHEXKHBIX JOKYMEHTOB [0 OTYeT
cocraBnger 30 kamenmapHeIX amedt. He HCIIONB30BaHHEIE B CPOK [EHEXHEIE
AOKYMEHTEI BO3BPAIIAIOTCA B Kaccy.

3. COCT&BJIEHHE, npeacraBJ/ieHue OTYETHOCTH NOAOTYETHLIMH JIHIIaMH

3.1. O6 ucnonszoBaHUm ACHEIKHBIX IOKYMEHTOB MOJOTYETHOE JMLO IOJKHO
OTIUTaThCA. [ sTOro Hyx)HO IIPEACTaBUTh aBAHCOBEIH OTYeT ¢ IPHITOKEHHEM
AOKYMEHTOB, ITOATBEP K TAFOLTHX WX HCITOIb30BaHue,

3.2. Oryer IIPENCTABIIETCS MOIOTYETHEIM JALOM IUI1 OTPaXKEHHS B yuere u
OTHCTHOCTH HE TMO3JHEE Tpex pabouux nueit co qus MCTEUCHHS CPOKa, Ha KOTOPELif
OBLIM BBITAHET IeHEKHEIE JIOKYMEHTEL.

3.3. JlomkHOCTHEIE JIMIla, OTBETCTBEHHEBIE 34 otbopmireHue COOTBETCTBYIOIIUX
(aKToB X03sHCTBEHHOI KH3HH, IIPOBEPSIOT MPAaBHIBHOCTE oopmIIeHHs oTYeTa,
HaJIMIHMe TOKYMEHTOB, IIOATBEPIK IAIOIITHX HCIIONIE30BaHKe AEHEXHBIX J0KYMEHTOB,

3.4. IlpoBepennslii  oTUeT YIBEPKIACTCA pPYKOBOOMTENEM, TOCHe 4ero
[IPUHUMAETCH K yYeTy.

3.5. Ilposepka wu YTBEPHKICHHE OTYETA OCYILECTBIAIOTCS B TEUCHHE Tpex
pabounx nuHeit co qHs TIPEAICTaBICHUS €TO [IOOTYETHEIM JIUIIOM.

3.6. OcTatox  HEHCHOTB30BaHHEX ACHEXHBIX  JIOKYMEHTOB  BHOCHTCS
TIOTIOTYETHBIM JIUI[OM B KacCy o TIPHXO/IHOMY KaCCOBOMY OpAEPY C HAIIHCHIO
«(OHJIOBHIH» He Mo3Hee AHL, CIICAYIOIIETO 3a THEM YTBEPIKACHHS PYKOBOIHUTEIEM
OTYeTa.

3.7. Ecu motoT9eTHEIM JIUIIOM HE NIPEJICTABIIEH B YCTAHOBJICHHELL CPOK OTYeT
WM HE BHECEH B KacCy OCTATOK HEUCIIONB30BAHHEIX [TEHEKHBIX JNIOKYMEHTOB,
paboronatens wmmeer TIPaBO yIepXaTh CyMMY 3alOiDKEHHOCTH IO BEIJAHHBIM
ACHEKHBIM JIOKYMEHTaM M3 3apaGoTHOI ATl paboTHHKA ¢ CcoGIEOmeHHeM
TpeboBanwuii c1. cT. 137 1 138 TK PO.

3.8.B cimydae yBombHenus paboTHUKaA, HMeromero 3a7I0JDKEHHOCTE 10
IIOYSEHHBIM IO OTYET AeHEKHBIM AOKYMEHTaM, UX CTOMMOCTH B3BICKMBAETCS C
paboTHmKa B mopsiaxe BOSMCIICHUS UM MPAMOTO NeHCTBUTEIBHOLO HaHECEHHOTO

yiepoa.
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[Ipunosxenue Ne 12
K YYeTHOM MoMuTHKe
AJLL Henelt Oyxranrepckoro yaeTa

Hopsagok npuemin, XPaHEHHS, BBIAAYH H COHCAHHS GIaHKORB CTporoi
OTYETHOCTH

1. Hacrostumit mopsinox YCTaHABIIMBACT IPABHIIA IPHEMKH, XPaHEHUs, BBIjauy
H CITHCAHHUS OIIAHKOB CTPOTOi OTYeTHOCTH.

2. Ilony4yats 6Granxu CTPOro¥ OTYETHOCTH UMeErOT IpaBo pabOTHHKH,
3aMCIIAIOIKE  IOIDKHOCTH, KOTOpEIe TIPUBENICHBl B IEPeYHe, YTBEpPKIAEMOM
OTACTBLHBIM PaCIOPSIIATETBHBIM aKTOM PYKOBOAMTENS.

3.C paboTHuKamy, OCYIICCTBISIOIMMY  [10JlyJeHue, BBIZIa4y, XpaHeHHe
OmamkoB  crporoit OTHETHOCTH,  3aKIIFOYAIOTCH AOTOBOPEI O  ITIOJTHOL
HHIMBHIyallbHOM MaTepHabHO] OTBETCTBEHHOCTH.

4. Biavku cTporoii oTyeTHOCTH TIPUHEMAKOTCS PabOTHHUKOM B IIPUCYTCTBHHA
KOMHCCHH TI0 [OCTYIUICHHIO ¥ BEIGHITHIO aKTHBOB. Kommccus mpogepser
COOTBETCTBHE (haKTHYECKOTro KOJIMYeCTBa, Cepril 1 HOMEPOB GIaHKOB TOKYMEHTOB
AGHHBIM, YKa3aHHEIM B CONPOBOMHTEIBHEIX MOKyMeHTaX (HakIagHBIX H T.IL), 4
COCTaBIIET aKT NPUEMKH OJIAHKOR CTPOTOH OTYETHOCTH. AKT, YTBEPXKICHHBIH
PYyKOBOZWTeNeM, ABISIETCS OCHOBaHHEN AL TIPHHATHSA PabOTHHKOM 6JIaHKOB
CTPOTOM OTYETHOCTH. DopMa akTa HpuBenena B TIPHIOXKEHHH K HACTOSILEMY
Iopsinky.

5. AHaUTHYeCKHi y4eT O11aHKOB cTporoit OTYETHOCTH BenmeTcst B Kuure ydera
O1aHKOB CTPOrOH OTYETHOCTH (d. 0504045) mo BHIaM, CEepHsM U HOMepaM ¢
YKa3aHUEM JIaThl TIOMyYeHHs (BBLIAYH) O11aHKOB, yCcIOBHOI LCHBI, KOJIHNYECTBa, a
TAIOKe C NIPOCTaBICHUEM MOMTHCH HOJIYy9UBINEro ux auua. Ha ocHoBanum JIaHHBIX
[10 IpHUXOy ¥ pacxo/y 6IaHKoB CTPOrOH OTYETHOCTH BEIBOIUTCS OCTaTOK Ha KOHeI|
[epuo/a.

Knura JOJKHA OBITE IIPpOIIHYpOBaHAa U olie4aTaHa. KOHI’I"IGCTBO JIUCTOB B KHUTE
3aBepseTcs PYKOBOOWUTEIIEM M YIIOJTHOMOYEHHBIM HOJDKHOCTHBIM JIUITOM.

6. Bnanku crporoii otyetHOCTH XPamATCs B METalIMIeCKHX mKadax u ()
ceitax. ITo oxonyanun pabodero qus MecTa XPaHEHH: OJIaHKOB OIIeYaThIBAIOTCS.

7. BHyTpeHHee nepemermnenue ONaHKOB CTpOTroif oTYeTHOCTH ohopmIsieTcs
TpeGoBanuem-nakmanmoi (d. 0504204).

cTpanuua 1 uz 5




Hopanok npuem, XPAHCHHA, BEINAYH U CIHCAHHA GNaHKOR CTporoH oTueTHOCTH

8. Crmcanue (B ToM umcre UCTIOPYEHHBIX

OnankoB crTporoi OTYETHOCTH)
TIPOU3BOIUTCA 10 AKTY O CITHCAHUHM GIIaHKOR CTpo

TOH OTYETHOCTH (. 05048 ] 6).
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[Tpunosxernue Ne 13
K Y4eTHOH monmuTHKe
AULA Lienelt Oyxrantepekoro yuera
Hopsnok dpopmuposanus u HCIIOJIL30BaHHS pe3epBoR OpeJcToAmHX
pacxonos

1. O6mue MOJIOKeHU S

1.1. B yuere Gopmupyrorcs CICOYIOIIHE Pe3ePBLIL:

- PE3CPB IUIA OIITaThl OTIIYCKOB 3a haxTudecku otpaboTanmoe BpeEMS U
KOMIICHCAlMH 33 HEWCIIONB30BAHHL] OTIIyCK, BKJIIOYAas IUIATEXH Ha
obs3aTenbHOE commanpHoe CTpaxoBaHHe.

1.2. Kaxnprit PE3€PB HMCIONB3yeTCs TOMBKO Ha TIOKPBITHE TEX pPacxXoJoB, B
OTHOIICHHH KOTOPBIX OH GBIT CO3/IaH.

1.3. IlpusHanme B YHUCTe DACXOMOB, B OTHOIICHUH KOTOPBIX copMHpoBan
PE3€pB, ocyuiecTBiseTcs 3a cyer CYMMBI pesepBa. Ilpu ero HemocTaTouHOCTH
COOTBETCTBYIOIIME CYMMEI OTPayKaroTCs B COCTaBe pacXoloB TEKyILEro meproa.

1.4. JTng otpaxenns KOHKPETHBIX pe3epBoB Ha cuere 0 401 60 000 BBOJATCS
AHATUTHYECKUE KOMBI B TOPSIKE, onpenenennoM Pabounm mnarom cyeron,

2. PesepB nas onater OTIIYCKOB

2.1. B wensx pacuera PE3EpBa NI OIIATEI OTILYCKOB OCYIIECTBIsIeTCS OIleHKa
00513aTEIIBCTB 10 COCTOSHMIO Ha KOHEIl KaKJI0T0 __ KBapTaa

pacyueTHoOro 1I1 €pHoLa.

2.3. s onpenenenus pasmepa oOs3arenseTBa 33 maTh pabounx nmmeit no
OKOHHYaHUA  KaXJOr0 pPacYeTHOro Iepruona  (GopMHpPYIOTCS  cBenmeHus o
HCHCIIONE30BaHHEIX IHAX OTIYCKa 110 KOKAOMY paboTHHKY 1m0 dopme,
IPHBEICHHOM B IpunoxeHun Ne 1 Hactosmemy ITopszky.

2.4. Peseps mist ommaTer OTIIyCKOB COCTOMT M3 oOIpeenseMbix OT/IEIIEHO
00s13aTeNbCTB:

- Ha OIIaTy OTIIyCKOB paGOTHHKaM;
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Hopsnok gopmuporanus u Henomssosanms PE3CPBOB MPEACTOSIIMX PACXOTOR

- Ha y1uiaty CTPaxXOBEIX B3HOCOB.

2.5. Pacuer onenkwn o6s3arenscrsa Ha OILIaTy OTIyCKOB MPOM3BOAUTCS HCXOS
U3 CpeIHel 3apaboTHOIH mIaThr Boex paboTHHKOB 110 Gopmyie:

O6s3aTenseTBo Ha OIIAaTy OTIYCKOB = K x
A3,

roe K — obimee xommuecrso HCHUCIIOIB30BaHHEIX BCEMH paboTHHKaMK nHeit
OTILyCKa II0 COCTOSHHUIO Ha KOHELl pacYeTHOro nepuona;

CIA3 - cpennmit AHEBHOH 3apaboToK 1o Beem paboTHuKaM B L[EJIOM,
OTIpENIEIIIeMbIN 110 COCTOSIHUIO Ha KOHEII paCYeTHOrO Iepruoa B COOTBETCTRII CIL
10 IMonoxenus o6 0COOEHHOCTSX TIOpAJiKa HCYHUCIICHHUS CpeHeit 3apaboTHOMH mIaTE!
(yTB. ITocTaHOBIEHHEM IlpaButenscrra PO ot 24, 12.2007 Ne 922).

2.6. Onerka ob6s3aTenbeTs Mo CYMME CTPaXOBBIX B3HOCOB PaCCUHTHIBACTCS 1o
Gopmyie:

Obs3arenserso Ha YILIaTy CTpaxoBEIX B3HOCOB = O6S3aTeIbCTEO Ha
OILIaTy OTIycKoB x C,

rae C - cpenHessBenrenHas crapka CTPAXOBEIX B3HOCOB 32 NOCIETHHIT MecsI]
COOTBETCTBYIOIIETO MTEpHOIa.

2.7.Cymma pesepsa s OILTATBI OTIYCKOB 110 COCTOSHHIO Ha KOHeI[
PaCHeTHOrO mnepuona ompenensercs kax CyMMa BEIHYMHBI 00s3aTebCTBA Ha
OIUIaTy OTIYCKOB M 0613aTeNLCTBA Ha YIUIATy CTPaXOBELIX B3HOCOB.

2.8. Pacuer onenkm o6s3arenscrs H CYMMBI pe3epBa IS OILIATEI OTIIYCKOB
ODOPMIIIETCS  OTHENTBHEIM AOKYMEHTOM  IPOH3BONBHON  (hopmel, KOTOPBIi
MO CEIBACT UCIIONHUTETb | JTHIO0, OTBETCTBEHHOE 3a BEJIEHUE yUeTa.

pacxonrr TEKYIEero (i)PIHaHCOBOl"O ronga.

2.10. Ecnu paccuntagnas BCIIMYHMHA pe3epBa ISl OIIATED OTITYCKOB MEHBbIIIe
CYMMBI pe3€pBa, (haKTHIECKH YUTEHHOH Ha CHCTE, PE3CPB yMEHBINAETCS Ha PA3HUIlY
MEXIy oTME BenuumHamu. Cymma YMEHBIIEHHS. pe3epBa OTHOCHUTCS Ha
YMCHBIICHHE PACXO/I0B TEKYIIEro hHHAHCOBOro roza.
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Topsnox dopmuposanms u ueronszonanmg PE3EPBOB NPEICTOALMX pacXoaos

Ipunoxenne Ne | x Hopsaxy Gpopmuposanus u
HCTIOIE30BAHHS PE3EPBOB MPEACTOAIIIX pacxojioB

Ceetenus o koJHyecTBe HEHCNOIb30BAHHBIX JHEI] OTIyCKa

10 COCTOSTHHIO HA « » 20 r.
HomxHocTs @.11.0. Konmyectro HEUCIIOJIb30BAHHBIX
paboTHuKa

THEH OTMycKa 3a hakTAaYecKy
0TpaboTaHHOE Bpems

Ucnonaurens (. JTOJDKHOCTE) (moxmuce) ( (paciiudposka)
_ - )
« » 20 L.
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[Ipunoxenue No 14
K YYeTHOM nojmrHke
AT mener Oyxrantepckoro y4era

Hopsinox ohopmiaenns AOKYMEHTOB 0 BPYYEHHH HeHHbLIX NnoJapkoB
(cyBeHupHOii NPOAYKIHM) H HX y4yeTa

1. Hacrosmmii Iopsinok YCTaHaBIIUBAET MpaBuiIa oopmiIeHHs MOKYMEHTOB 0
BPYYCHUH I[€HHBIX NIONIapKOB (CyBeHUPHOIH IIPOAYKIMH), WHEIX MaTePHAILHEIX
LEeHHOCTe, IIpHOOpeTaeMbIxX st apeHHus,

2. LenHble ogapku (cyBeHHpHas IIPOAYKIMS), HHEIE MaTepHalbHELe LEHHOCTH
BPYHaOTCA 1PY NPOBECHUN TOPKECTBEHHEIX I [IPOTOKOJIPHBIX MEPOIPHSITHIA i B
UHEIX CIIyYasx.

3. OcHoBanueM st BPYHCHHS LIEHHOTO mojapka (CyBeHUpPHOIT IPOAYKIHH),
HMHBIX  MaTepHaNbHEIX LEHHOCTel  sBIseTcs PACIOPANUTENBHEIA  TOKYMEHT
PYKOBOZHTENH (TIpHKa3, pacnopsokeHne i ap.).

4. @axt mepenaun (Bpy4eHwus) meHHEIX [I0JIapKOB (CyBEHUPHOH IIPOTYKITHH)
TIOATBEPKAACTCST AKTOM, COCTaBIIEHHBIM M0 (opme, npuBenenHO B [Ipunoxennu x
HactosmeMy Iopsaky.

5. Cocrasrnenme axra o BpydeHHH obecrednBaer numpo, OTBETCTBEHHOE 3a
BPYHeHHE TNONAapKOB (CyBeHHpHOI IPOMKLMH), WM JHLO, OTBETCTBEHHOE 34
OPTaHM3AIHIO TPOTOKONbLHOTO (TopxecTBeHHOIO) MEPOIPHSITHS,

6. AXT 0 BpyYernu nommucszaor “UICHEBI IIOCTOSIHHO IEHCTBYIOLIEH KOMHCCHH
110 IIOCTYNICHUIO U BEIGBITHIO aKTHROBR,

7. Ecit npw Bpyuennu IIOIapKOB OTCYTCTBYET BOIMOKHOCTE IIOJIITACaHHUs aKTa
THIAMH, HE SBIAIOIIUMHUCS PaGOTHHKAME YAPEXKACHUSA, NOMyCKaeTcss odhopMHUTE
aKT O Bpy4eHuH Oe3 ux IMoamnucet.

8. AKT o BPYYC€HHH TIpenCcTaBisieTcs B [IO/Ipa3/e/IeHre, OTBETCTBEHHOE 33
BEIICHHUE yUeTa, He 103Hee IIEPBOro paboyero gus, CIENYIOIIEro 3a THeM BpyJeHuHs
LEHHBIX II0apKOB (cyBeHupHOIT IPOAYKIIMH).

9. Ecnu uennsre IONAapKU (CyBeHUpHas IIPONYKIHS), MHEIE MaTepHalbHbIe
HCHHOCTH, NpeJHa3HAYEHHBIE IS HarpaxieHus (BpyYeHH:), He MOCTYTIAl0T Ha
XpaHeHUe, a cpasy Bpy4aroTes, To TIPUMEHSIETCS CIIeTYIOIIUI TOPSIOK ydera:

© HUPH  IIPENOCTABIEHHH  OTBETCTBEHHBIMH MIaMH  JJOKyMEHTOB,
HOITBEePKAAIOIINX IPHOOpETEH E 1 BPYHCHUE, B yueTe ONHOBPEMEHHO OTpaXkaeTcs
[TOCTYIIJIEHUE U BEIOLITHE MAaTepHaNbHEIX IEHHOCTEH Ha GaTaHCOBEIX cuerax;
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Mopsanok opopmnerns JIOKYMEHTOB 0 BpY4EHHH LIeHHBIX TIOAAPKOB (CYBEHUPHOI NPOAYKLHH) K HX yueTa

- Ha 3abanarcoBoM cuere ()7 «Harpagsi, mpu3sr, KyOKH U [eHHEIE IO ZIAPKID»
HH(OpMaNus He oTpaskaercs.

10. Ecmu nennsie NONIapKu (CyBeHHpHast NIPONYKIMSA), UHEIE MaTepHalbHbIe
UCHHOCTH JUI IPOBENCHHS TOPIKECTBEHHEIX U TIPOTOKONBHBIX MEepONpHSTHIL
BBINAIOTCS M3 MECT XpaHEHHsI, TO TIPUMECHSIETCS CIey oI Topsi oKk ydera:

- IOCTYIIJIEHHEe MaTepHaJIBHBIX LOEHHOCTEH B MecTa XpaHeHHY OTpaxkaeTcs B
ydeTe Ha 6aJIaHCOBBIX cueTax B 06III€M IIopsaKe;

- TIPH BEIZIAYe MaTepHAabHBIX [IeHHOCTEl! OTBETCTBCHHOMY JIILY JUIst BpyYeHHUs
HHQOpMAIHS 06 ux BBIZIa9¢ OTBETCTBEHHOMY JIHILY OTpaxkaeTcs Ha 3abanaHCOBOM
cuere 07 «Harpasr, TIPHU3EI, KyOKH U [IeHHEBIe TIOOAPKH»;

- 00 (aKTy mOKYMEHTAaTBHOIO TIONATBEPXKIICHUS  BpydeHHs IOJapKOB
(cyBenupHo# TIPOLYKIIMK) UX CTOMMOCTH CHHCHIBAETCS Ha pacxomibl Tekylmero
(rHaHCOBOTrO Meproma ¢ ONHOBPEMEHHEIM CIIUCaHHUEM U C 3a6aIaHCOBOTO cgera 07
«Harpansi, npussr, KyOKH U LIeHHEIe TTOJapKH>,
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Hopsinok oopmmenns AOKYMEHTOB O BPYYECHHH LIEHHBIX TI0NIAPKOB (CYBEHHPHOH NIPOZYKUMH) H UX yueTa

[Ipunosxenne

K Hopsanky odopmirenms AOKYMEHTOB O BPYYeHHH
IICHHEIX TIONapKOB (CyBeHHpHO IPOAYKIIHK)

U UX y4Jera

VTBEPXIAIO

(Qonzcrocme, damunus, UHUYUANLL PYKOBOOUmEIs)
AKT

O BPYYEHHH LEeHHBIX noaapkos, CYBEHHPOB, NpH30B

« » 20 T. No

—

Komuccus B cocTage:

Ipencenarens (ZOIKHOCTE, dhaMuIHs, vHUIHATED)

Ynens! koMuccnu:

(1OJDKHOCTE, haMums, HHUITHAIIB)

(10IKHOCTS, bamunms, HHUIIAAJIE)

(IomKHOCTS, bamuus, WHUITHATIE])

b}

Ha3HaYeHHas (HaviMeHOBaHMe PaCIOpSIIUTENIEHOTO  akTa
PYKOBOIHTENS)

OT « » 20 r. Ne ,

COCTaBUIIa HaCTOSIIHH aKT 0 TOM, 4To Ha
OCHOBaHHH

(HamMeHOBaHwe, HOMep u AaTa pAacHOpSIIUTENLHOTO aKTa o BPYYEHHUH
LEHHOro mosapka (CyBeHHpHOI IPOOVKIIHAN))

BPY4eH(bI) HeHHBIi(e) Honapok(u) (CyBeHHpHas IPOJTYKIIHS);
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Hopsanok odopmnerns JOKYMEHTOB 0 BDYUEHHH LICHHEIX NMoAapKoB (CyBeHHpHOH OPOLYKIHMH) M HX yueTa

®.1.0. Homxuoc | Haumernosa Kommuecr | 1en Cymm | Tlommumcs
ro

Harpaxpmaem | Tp <]> HHe BO a, 4, | HarpaxxaeHH
0 LEHHOTO py6. | py®. oro <2>
mogapka
Hroro X X X X
N

<1> Jns ynu, ve spnsrommxcs paboTHuKamu YHIPEXKICHHS, YKa3BIBACTCSA TAKIKE
MecTo paGote. I'pada samonmsercs g OCHOBaHWH PaClOpPSIHTENBHBIX aKTOB Ha
IIPOBEIEHUE TOPIKECTBEHHEIX (mpoToxonbHEX) MEPONIPHUATHI,

<2>]Jlns 1mm, me ABIAOIAXCS  pabOTHHKAMHU YUPEXKIOCHHS, MOXET He
sanonuaThes (InceMo Munduna Poccun ot 26.04.2019 Ne 02-07-07/3 1230).

Bceero mo HACTOAIEMY aKTy BPY4eHO MOLapKoB (cyBeHupHOI IPOTYKIIHK) Ha
o01IyI0 Cymmy
(cymma

IPOITHCEIO) pyo.

IMoamucu:

OrBeTcTBeHHEI 33 BPYHCHHE ITOAAPKOB / 3a IPpoBeJeHue MEPOIPHATHS;

(IomKHOCTE) (Toamwmcep) (pacmmudposxka
IIOAITHCH)

Ilpencenarens Komuccun:
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Hopazok odopmnenns NOKYMEHTOB O BpYYeHMH LeHHEIK NonapkoB (cyBeHHpHO MPOMYKLIMM) M X yyeTa

(JOJIXHOCTE )

YneHs! Komuccny:

(AOIKHOCTE )

(IOIDKHOCTE )

(AOJDKHOCTE )

«

»

20

!HO;!HHCB!

(moammck )

(IIOaOHCE )

!HOQHHCB!
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(pacumdporka

HOONHCH )
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